Syllabus

English 2121 Writing & Research

Hennepin Technical College, Summer 2012
	Instructor:  Richard Carr
Email:  Richard.Carr@hennepintech.edu

Email is the official means of contacting me.

· For an absence to be considered excused, you must contact me before missing the class.
· Online students:  All communication should be conducted through the Desire2Learn (D2L) discussion boards except for personal matters.

Office:  Classroom (or H240, Lib., Cafeteria)

Office Hours:  ½-hour before & after class Website:  www.RichardCarr.info 
· You can download handouts from my website.
· Online students can also download from D2L.
· Mobile:  www.RichardCarr.info/mobile
	Class meetings:

Sect. 01  Tu./Th. 9:00 a.m. – 12:50 p.m.
    Room ARR (EPC) New Rm:_____
Sect. 40  Tu./Th. 5:00 – 8:50 p.m.
    Room ARR (BPC) New Rm:_____



COURSE DESCRIPTION

This course emphasizes the process of writing expository and persuasive essays using effective writing skills and a variety of research techniques.  Also included in the course content are critical reading and logical reasoning.

SPECIFIC OBJECTIVES

· The student will demonstrate an understanding of audience, organization, development, sentence structure, word choice, grammar, usage and mechanics;

· Exhibit skill in library and field research;

· Develop writing ability by completing evaluative and argumentative essays;

· Complete steps necessary to produce a comprehensive research paper;

· Participate in a peer review process for each major writing assignment;

· Understand that writing is a collaborative and recursive process which involves not only invention, drafting, revising and editing of written material, but also critical reading, effective speaking, and analytical thinking.

REQUIRED TEXTS 

Skwire, David, and Harvey S. Wiener.  Student’s Book of College English, 12th ed.  

New York:  Longman, 2009.

Hacker, Diana.  A Writer’s Reference, 6th ed.  Boston:  Bedford/St. Martin’s, 2003.

Materials on library reserve and handouts, TBA.

MAIN WRITING TASKS

Essay assignments will include:

1. “Evaluation”– critiquing a movie.

3-4 pp.

1 source

2. “Argument” – taking a position on an issue.
4-5 pp.

3 sources

3. “Solutions” – proposing solutions to a problem.
5-6 pp.

5-6 sources
“Annotated Works Cited” – a bibliography with notes.

12 sources

GRADING 

Homework, in-class or online activities, and essays will be will be awarded points, the points totaled at the end of the term and a grade assigned on a percentage-earned basis.  The breakdown is as follows:

	Essays 1 and 2:

Participation*………………….40 points

Final draft of paper……………60 points

Total for each essay…………..100 points

(200 points altogether for these 2 essays.)


	Essay 3:

Participation*…………………..80 points

Final draft of paper……………120 points

Total for the essay………...…...200 points

(Added to the points earned for essays 1-2.)

	* Participation includes in-class or online activities, homework, other assignments, etc.  

   A breakdown of participation points will be included with each essay assignment.

	Final draft grading:

Each essay will be assigned a letter grade which will be worth points as follows:

A = 60 (Essay 1-2)

B = 50

C = 40

D = 30

F = 0

A = 120 (Essay 3)

B = 100

C = 80

D = 60

F = 0


	Final Grade:

400 total points are possible.  Final grades will be assigned as follows:

90% = 360 = A

80% = 320 = B

70% = 280 = C

60% = 240 = D

Less than 60% = F


	Keep track of your progress:

Essay #1 participation           = _____ pts.

               essay grade (____) = _____ pts.

Essay #2 participation           = _____

               essay grade (____) = _____

Essay #3 participation           = _____

               essay grade (____) = _____

          Total points………….= _____ 

          Final grade…………..= _____




In this course you will write three essays, and I will evaluate each based on its effectiveness in several categories:  audience, organization, development, sentence structure, word choice, grammar, usage and mechanics.  With these categories in mind, grading of individual papers will be determined as follows:  

· An “A” paper consists of highly satisfactory work in all categories.  It demonstrates a superior command of the subject matter and presents that information so effectively that the reader enjoys reading the paper and learns from it.  The A paper shows a clear pattern of organization which captivates the audience and keeps readers involved through all stages of the paper.  Moreover, the A paper reveals a sophistication in style and an original voice; sentences are appropriately varied in length and construction; transitions are used to produce a smooth flow for the reader; connections between unrelated sentences and ideas are clear.  In addition, individual sentences are concise, clear, and highly specific.  The A paper demonstrates a high degree of selectivity in word choice and contains no errors in grammar and mechanics.  The A paper is the work of a writer who is able to deal comfortably with complex material and can decipher that material effectively for others.  As a result of its careful organizational structure and development by example, all factors, both in content and style, combine to form a unified whole.
· A “B” paper is satisfactory in all categories and highly satisfactory in most.  It is almost free of mechanical errors, and it delivers a substantial amount of interesting information effectively.  The specific points are logically ordered, well developed, and unified according to a clear organizing principle.  The introduction and conclusion are effective, but not as engaging as in the A paper.  The transitions are adequately smooth, sentence structure is sufficiently varied in both length and construction, and the choice of words has been made selectively.  The writing in a B paper is organized, coherent, and correct; the paper is far more than competent.
· A “C” paper is satisfactory in all categories but not highly satisfactory.  It is generally competent and reasonably well developed and organized.  The C paper demonstrates an average knowledge of the subject matter, but the presentation of that information is often vaguely stated and superficially connected.  The sentence structure is often not varied in either length or construction, and word choice is sometimes inappropriate.  Though the C paper fulfills the assignment, the reading is not especially engaging or enlightening.
· A “D” paper is not satisfactory in one or more categories.  It has serious flaws in audience awareness, organization, development, sentence structure, word choice, and/or grammar, usage and mechanics.
· An “F” paper is 1) not satisfactory in most or all categories, 2) turned in without all notes, prewriting, worksheets, drafts, revisions and other materials specified, or 3) late.

FORMAT OF PAPERS / USE OF COMPUTERS

All drafts and revisions must be typed on a word processor.  Moreover, when a draft or revision is due for a classroom workshop, you must bring a printed copy of your work (double spaced) as well as a copy on diskette, USB storage or other memory device.
Online students:  Work need not be printed for an online class, obviously, but it should still be typed neatly—and double spaced.  Use all the same typing and manuscript conventions for online work as you would with printed work.
Everyone:  Save your work frequently as you create it on a word-processor, and make a back-up copy.  Plan for time to print your work (especially if you use a public lab), and remember that problems usually occur when you’re in a hurry.  Even though printers may be available in the classroom, you must print your work before you get to class.
When you save your work on an off-campus computer, be certain to save it in a format –  “file type” –  that is usable on the school computers.  Files have a suffix – an “extension” – that indicates the file type.  Microsoft Office Word 2010 is used on campus computers, and Word automatically appends “.docx” as the file type extension at the end of your file name (for example:  draft1.docx).  
If you are not using MS Word, you must be sure to select “Save as” (on the “File” menu) and then specify the file type extension as “.rtf” (rich text format).  Rich text format is portable across different types of computers.  Do not use MS Works format “.wps”—it is not readable on all computers.  When in doubt, save in rich text format.
Whether in print or online, please use one of the following MS Word default fonts:  Times New Roman size 12 or Calibri size 11.
EXTRA WORK (A.K.A. "EXTRA CREDIT")

Because we will keep quite busy in this class from the beginning of the term to the end, there will be no time for extra credit work; therefore, none will be offered or accepted.

LATE WORK, MISSED ACTIVITIES

· In-class activities cannot be made up.  Exercises, peer reviews and workshops are considered in-class activities.

· In order to receive full credit for a draft on its due date, participation in that day’s workshop is required since peer review is integral to the drafting process.

· An assignment turned in without participating in associated activities, such as peer review of a draft, will receive no credit.  You must attend the workshops.

· An essay turned in late will have its grade lowered by one letter grade.

· Other assignments turned in late may receive zero or half credit. 

· No homework is accepted by email unless specifically requested by the instructor.

· All homework is due at the start of the class period—upon the hour.  If you are late for class, then so is your homework, and these policies apply.  So please show your dedication to the course and respect for classmates by arriving on time.

· No work will be accepted beyond one week from the due date.

· Exception:  The final paper cannot be accepted late under any circumstances.

· All notes, prewriting, worksheets, drafts, revisions and other materials specified must be turned in with each essay.  An essay turned in without these materials will not be graded.  If any of these materials are late, it is the same as if the essay were late, and the policies above will apply.

· D2L:  Notes, prewriting, worksheets, drafts, revisions and other materials for online classes will be collected on a weekly basis and need not be resubmitted with the final version of the essay.  Even so, all these materials must nevertheless be turned in, or the essay will not be graded.
PLAGIARISM

Plagiarism—representing someone else's intellectual work as your own—can result in a grade of F for the assignment, and may result in a grade of F for the course.  Plagiarism can include submitting a paper 

· written by someone else as your own;

· written by means of inappropriate collaboration;

· written by you for another course, submitted without the permission of both instructors;

· purchased, downloaded, or cut and pasted from the Internet;

· or that fails to properly acknowledge its sources through standard citations.

A FINAL NOTE

Don’t worry!  This is a lot of information to absorb, but you don’t have to memorize it.  Just keep this syllabus as a reference, and if you have any questions about course policies or requirements, at any time during the semester, come and see me right away.  The same goes for your reading and writing work.  If you have any concerns or difficulties, come and see me.  I want you to succeed.  I’m here to help.
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